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Proctor Requisition Form
O Mid-term Exam O First Semester
(O Final Exam (O Second Semester Academic Year .......cune.
(O Summer Semester
Your information
NAIMC. ...ttt ettt e eane s Mobile Phone...........cocoeeevieeiiiieiiees
SCROOI/CENLET. ...ttt ettt e et e et ae et ae e e aeeaaaeeaasaeeassaeeasseessseeessseeessseaenns
Course NAME.......cccovuviieieiiiie et ee et ee e erae e e eeaaeeeeas Course Code.....cccoeeevvreereeeeirenns
Date...c..oeicieeeeeeeeee e TIME...ooeeeiiecieeeceeeeee, Room......ccccccouvrennnennnne.
Please give a reason why you have to change the schedule
Change to (Name of the substitute)
NAME. ...ttt e et eae e e eaae e Mobile Phone..........ccceveenieiiniieenee,
SCROOI/CENLET . ....ccctiiie ettt e e e et e e s e e e e e et beae e e ebbeeeeesaneaeee e sbeaeessnaneeeeaas
Your new proctoring schedule (or the substitute’s schedule)
Course NAIMEC.........cccviiiiieiee et e e e e s srre e e Course Code.....ccccovvvveeerinreeennnen
Date.......co i TIMe..cooiiiiee e, Room......cccocceeeriinnnnnne,
YOour Signature .........cccceeeeveevereeneeeneennnennns Substitute’s SIgNAUTE .......ccevvereeerrerereeereeeere e
(cerrerrr ettt ) (cerrerrree ettt e )
.......... ST AT cveevened ererecieniiid i
Head /Dean’s Comment Head of Examination Committee
( ) Approved ( ) Approved
( ) Disapproved ( ) Disapproved
Because......oooeeiiiiiieie e Because......oooeeeviiiiiieeee e
(corrreeeerre e ) (covreeeerre e )
......... Joveeovonaid e vorveeei eeeviiiii

REMARK : - NO substitution between non-academic staff and academic staff.
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